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SCHEDULE
9:00 AM: Welcome Message

9:15 AM: Keynote Speaker Gabe Teninbaum

10:00 AM: Panel Shaping Temporary Measures Into
Innovation: A New Look for Online Legal Instruction

11:00 AM: Break

11:30 AM: Business Meeting & Edgar Award

1:00 PM: Panel Libraries as Functional and
Responsive Spaces Both Online & In-Person

1:50 PM: Short Break & Virtual Campfire

2:00 PM: Unconference

3:30 PM: Pause, Reboot + Refresh Reception

https://sulslinepauserebootrefresh.weebly.com/


https://sulsllnepauserebootrefresh.weebly.com/schedule.html

UNCONFERENGE

What is an unconference?

An unconference is a meeting where participants themselves set the agenda.
In a typical unconference, participants write down the titles of their sessions
with a brief explanation of it on a post-it note on a wall where everyone can
see them. Participants then put marks on which sessions they want to attend
and organizers finalize which sessions will take place and when.

Unconferences typically follow an Open Space Technology model, following
four principles and one law:

1.Whoever comes are the right people.

2.Whatever happens is the only thing that could have.

3.Whenever it starts is the right time.

4.When it’s over, it’s over.

The one law is the Law of Two Feet: If during any session a person decides
that they aren’t learning or contributing, they can migrate to another session
without judgment. (For our purposes, we can call it the Law of Two Clicks.)

To learn more about these general principles, check out Open Space
Technology: A User’s Guide, by Harrison Owner,
https://elementaleducation.com/wp-
content/uploads/temp/OpenSpaceTechnology--UsersGuide.pdf

https://sulslinepauserebootrefresh.weebly.com/
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REMOTE UNCONFERENCE

How will we have a remote unconference on Zoom?

Our unconference will run from 2PM to 3:30PM. We’ll have three 25-minute
blocks during which multiple participant-driven sessions will run
concurrently.

Participants will share their ideas for sessions on a Google Sheet to be shared
the day before the meeting. If you have an idea for a topic, simply add it to
the sheet. Participants will then add #’s in a column to indicate that they’re
interested.

c7

Session topic Interested? Add a "#" if yes!

Usi_ng Zotgro to collaborate on research .
projects with faculty

Creating library spaces for students to take o
classes online

4 Marketing remote library training to alumni B

Suggesting a topic does not obligate your attendance at the session later;
neither does adding a hashtag. You can leave any session at any time if you
feel like you’re neither learning nor contributing.

The topics with the greatest number of hashtags will be later become
sessions during the unconference.

To meet, we will use self-selecting breakout rooms on Zoom.

https://sulslinepauserebootrefresh.weebly.com/




"| SPY" GIVEAWAY m

"I Spy” Emojis!

Stay engaged all day long and on the lookout
for these emojis:

H=0

When you see them appear on one of the
speaker’s images, jot down the session they
appeared in and wait for the next one! At the
end of the unconference, submit your answers
using this form. You are now participating in
our Pause, Reboot, and Refresh giveaway.

Good luck!

https://sulslinepauserebootrefresh.weebly.com/


https://forms.office.com/Pages/ResponsePage.aspx?id=qT9zeA5UuE6_KXPE7rY0EngXRvPjI_tJisw6cvEsqEpUOFU2OVdIOFlYWDI0VVhGM1JBSDU4RUxBQi4u

$ - ready for the 2021 LLNE spring conference

® FIND YOUR SPOT

Identify @ working area that fits your
needs. Think about the lighting, noise,
and potential distractions,

SET YOUR NAME

To create a safe space and community
for all, rename your picture with your
preferred name.

To promote an organized and
productive dialogue, follow the lead
of your session host to ask questions
and participate in the discussion.

w RAISE YOUR HAND

MICROPHONE & VIDEO

2
To help keep background noise to a
‘H minimum, be mindful of making

unnecessary noise. If you are not
speaking, remember to mute yourselfl

TIME MANAGEMENT
Be ready to log in on time. This will

give you a chance to test your camera
and audio, so you are prepared to
participate in the conference.

UPDATE YOUR ZOOM

rr\\ To fully participate in the conference

and unconference portion, make sure
to update your Zoom to the latest
version! This update will allow you to
choose the unconference session you
wish to attend.

LLNE

Law Librarians of New England

https://sulslinepauserebootrefresh.weebly.com/



Updating Zoom
e Inorder to take part in the Unconference, your Zoom Desktop App must be up to date.

e Open the Zoom Desktop App:
o On a Mac select Launchpad on your taskbar:

@ Finder Fhe L0t Veew Go Windw e -]

(4 P e SNBe Ved DAG A Avvakateion Amacher O ©

10OPN=Oo@«Z EmPY

o Ona Windows computer click the Windows button. Look under Z:

Windows
symbol

o You may also type “Zoom” into the Search Bar that appears when you click the
Windows button (if Zoom does not appear, follow these instructions to install
the Desktop App).

https://sulslinepauserebootrefresh.weebly.com/
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e Select the profile icon:
2

jeee _“7

10:51 AM

Wednesday, September 16, 202

If you have added a picture to your
profile, the icon will be a thumbnail
of that picture. If not, as in this
screenshot, it will show your
initials.

e Select Check for Updates:

0
Q Search s

AnnaKatherine Wh...  Licensen
awh***@suffolk.edu I

<) Add a Personal Note

© Settings

@ Available
b AVEES

CULLAUE © Do Not Disturb >

Change My Picture
Try Top Features
Help >

Check for Updates

Switch to Portrait View %L
1eetings tod

Switch Account -

Sign Out

L)

i

e Adialogue will appear prompting you to update your app. Follow the prompts to install

the update.

e The Zoom App will restart once the update is installed.

https://sulslinepauserebootrefresh.weebly.com/
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If your app is already up to date when you check for updates, this dialogue will appear:

You are up to date

You are on the latest version 5.6.6 (950). Release notes

Done

https://sulslinepauserebootrefresh.weebly.com/ 11



In-Meeting Controls
e Zoom Taskbar:

it & ® s

Mute/Unmute: turn your sound off and on. Remember to remain muted during
presentations and panels.

e Start/Stop Video: turn your camera on and off.

e Access Audio and Video Settings by clicking the up arrow on the Mute/Unmute or

Start/Stop Video buttons

% Wil -
Unmute Start Video
@ Settings
General
Audio

;'_Aj\ Share Screen
S

O Chat

Background & Filters

O} Recording

L9 Profile P

@ s FaceTime HD Camera (Built-in) v
O Keyboard Shortcuts Original ratio HD Mirror my video
Accessibility My Video

Touch up my appearance

| Adjust for low light

Always display participant name on their videos
| Stop my video when joining a meeting

Always show video preview dialog when joining a video meeting

https://sulslinepauserebootrefresh.weebly.com/ 12



General
Video
E=—
Share Screen
Chat
Background & Filters
Recording
Profile
'J Statistics
O Keyboard Shortcuts

Accessibility

Settings

Speaker

Test Speaker \ MacBook Pro Speakers (MacBook Pro Speakers) Y,

Output Level:
Output Volume: e — o)

Use separate audio device to play ringtone simultaneously

Microphone

Test Mic | | MacBook Pro Microphone (MacBook Pro Microphone) ¥
Input Level: | I [ J I
Input Volume: o )

Automatically adjust microphone volume

Suppress background noise Learn More

o Auto

Low (faint background sound)
Medium (computer fan, pen taps)

High (typing, dog barks)

Music and Professional Audio

Show in-meeting option to enable "Original Sound" @

Din Nafanlt v | A

III

Reactions (“non-verba

feedback). Find the Raise Hand button here for questions.
Raising your hand will bring your name/video to the attention of the host and speaker.

You can also express other reactions that will appear on your video without interrupting

your speaker by selectin

W & VS

v X

g reactions.

0 } . Opening the more menu brings up
v more reaction emojis to choose from.

<« »

¥ Raise Hand

©

Breakout Rooms Reactions

Chat: Open the chat to type questions or comments at any time.

https://sulslinepauserebootrefresh.weebly.com/
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Using Live Transcription
e Live transcription allows you to turn on speech-to-text transcription during the meeting.
e Factors that may affect accuracy include:
o Background noise
o Volume and clarity of speaker’s voice
o Lexicons and dialects specific to speaker’s geographic community
e Live transcription only works for words in English.
e If you leave the meeting room and return to it, you must turn live transcription on again.
e Toturn on, click the Live Transcript button in the Zoorg :

$ - wi & a2

X

Select Enable Auto-Transcription:

X
Assign someone to type

Assign a participant to type | will type

Use a 3rd-party CC service

Copy the API token

Copy this token and paste it in a 3rd-party Closed
captioning tool

Live Transcript

Enable Auto-Transcription

®© o id
Record Live Transcript  Breakout Rooms
e The transcript can appear both as captions and/or a full transcript in a window. Select
the up arrow (?) that appears on the Live Transcript button (note: this arrow only
appears for participants once live transcription is enabled):

) ) Hide Subtitle appears if you have subtitles enabled. Show Subtitle
Hide Subtitle appears if you have subtitles disabled and wish to enable them.

View Full Transcript View Full Transcript will open the window to show the full transcript as

Subtitle Settings... itis transcribed.

. + Subtitle Settings... will open the settings window where you can change
o BE 9 the font and display size of the subtitles, as well as screen reader
settings.

Live Transcript Breakout Rooms Reactiong

https://sulslinepauserebootrefresh.weebly.com/ 14



e Subtitles appear in the window with the video thumbnails. The full transcript window
opens to the right.

The full transcript window shows who
is talking. This feature is not foolproof
and occasionally will not catch when a
new person has started speaking,
mistakenly attributing what they are

is Speaking Thanks for joining me today, we are demonstrating saying to the person who was speakmg
L the live transcription function. 4 before them.

Subtitles do not indicate who

andt's my pleasure. Thank you for.

- ® ) ®

Save Transcript will not
be available during this
meeting.

https://sulslinepauserebootrefresh.weebly.com/ 15



Using Self-Selecting Breakout Rooms
e Once the Host or Co-Host opens Breakout Rooms with the Self Select option, the
Breakout Rooms icon will appear in your meeting controls.

201 [ ] @ s
Participants e cor Breakout Room:
e Click the icon to open the Breakout Rooms window:

e o Breakout Rooms - In Progress

o I The number beside each room indicates how many
Room 2

people are inside. Here, each room is empty.

e Hover over the number of occupants (here 0) to join a room:

[ ] [ ] Breakout Rooms - In Progress
Room e _

Room 3 ¢ Note: If you are a Windows user,
you will simply see a Join button.

e You will be moved to your room of choice once you click Join.

https://sulslinepauserebootrefresh.weebly.com/ 16



e To move to another room, select the Breakout Rooms icon. Because you are now inside
of a Breakout Room you will be prompted to Choose a Breakout Room or Ask for Help.
Select Choose a Breakout Room.

Choose Breakout Room

Ask for Help

an '}
- ®
Breakout Rooms

e Hover over the number of occupants of the room you wish to move to. When you click
Join you will be prompted with a dialogue box. Select Yes to move to the other room.

Room 1

-
{ '3 AnnaKatherine Wherren (me)

Join Room 2?

Room 2 Join

Room 3 No

i
e To leave a Breakout Room and return to the main meeting room, select Leave Breakout

Room on the bottom right (note: if you select Leave Meeting you will leave the Zoom
meeting entirely):

Leave Meeting

Leave Breakout Room

Cancel

https://sulslinepauserebootrefresh.weebly.com/ 17



Using the Zoom Whiteboard Feature
e Once you are in your breakout session, select the Share Screen button on the Zoom
toolbar.

°00 Zoom Meeting

() wit S

e Select Whiteboard

® Basic Advanced Files
P4 =
PR S
Desktop 1 Whiteboard iPhone/iPad via AirPlay iPhone/iPad via Cable
—— o Double click Whiteboard or
Google Chrome - Sharing a whiteb.. SEIECt Share.
Share sound Optimize for video clip m

https://sulslinepauserebootrefresh.weebly.com/



1" 3 = 10 I
wsor e &8¢ | screen Share toolbar

1) (&)
\ Annotation Tools
|

e Both the Screen Share toolbar and the Annotation Tools will appear automatically.

Use the page controls to
create new pages and move
between pages. Only the
person who created the

whiteboard can
create/switch between

e Select More on the Screen Share toolbar to enable or disable annotation for others.

Enabling annotation will allow students to make notes/draw on the whiteboard.
R 0§ 2 o 100% @@ Thu3:11P)

Chat

Reactions

Record on this Computer ; Here, annotation is enabled for others. If you see
Bscord.to the Cloud Enable Annotation for Others, click to allow other
2 participants to annotate the whiteboard. This is a
Closed Caption great way to share and notate your ideas during
the unconference sessions!

Breakout Rooms

Disable Annotation for Others

Hide Names of Annotators

Hide Floating Meeting Controls AN You may also hide the Screen Share toolbar by
selecting Hide Floating Meeting Controls. They
will reappear if you press Esc.

Share sound

Optimize for video clip

Live on Facebook
Live on Workplace by Facebook

Live on YouTube

e Use the Text button to type.

Type text

https://sulslinepauserebootrefresh.weebly.com/



e Use the Draw button to draw with your cursor or a stylus pen. The selections offer
different options such as arrows, thicker lines, or premade shapes.

® & T v # & 0 O O & W

Select Text Draw Stamp Spotlight Eraser Format Undo Redo S

Clear

The Stamp button allows you to stamp
pre-made shapes without changing
them, as with the premade shapes in the
drawing tool menu.

e The Format button allows you to change your text and lines' color and change your line
width and font. You can also use your cursor or stylus pen to Erase or quickly press the
Undo button to undo your last action or Redo to redo your previous action.

e O » ¢

Eraser Format Undo Redo

Line Width
VAR Y A 4

Font

B I 24

https://sulslinepauserebootrefresh.weebly.com/ 20



e Spotlight allows you to turn your mouse into a pointer or an arrow stamp with your

name on it.

g

Spotlight Eraser

This is what the pointer looks like.
0 <41

e Clear allows you to fully clear the board, clear it of all of your work, or clear it of work

anyone else has created.

Y I v

Redo Clear Save

Clear All Drawings

Clear My Drawings

Clear Viewers' Drawings

https://sulslinepauserebootrefresh.weebly.com/

Select Save to save a copy of the whiteboard as a PDF or
PNG to your computer. (Note: You may also go to
Suffolk.zoom.us to change your master settings in order
to automatically save a copy when you stop sharing your
screen.
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